[TPUHATO YTBEPXIEHO

Ha [legarornyeckomM COBETE MPUKA30M JIUPEKTOpa
MOY «Pomanosckag COIL» MOY «Pomanosckag COIL»
npotokoJi oT 29.08.2025r. Nel oT 29.08.20251 Nel25-ox

AOKYMEHT NOAMWCAH
3MIEKTPOHHOW NOAMUCHIO

HOJIOZKEHUE
1o padore ¢ JOKYMEHTaMHU,
BKJIIOYEHHBIMU B De1epajibHbIA CIIUCOK
IKCTPEMHUCTCKUX MATEPHAJIOB B IKOJbHOM 0H0IMOTEKE

1. O6umue nmos10:KeHUA
1.1. Hacrosinee MOJOKEHUE PETIAMEHTUPYET TMOPSIOK BBISIBICHUS U
UCIIOJIb30BaHUsl JOKYMEHTOB, W3/IaHUM, BKIIOUEHHBIX B «DeaepalbHbIl CIHCOK
AKCTPEMUCTCKUX MaTeprayioB» (ganee mo Tekcty - @COM), onyOIMKOBaHHBIA Ha

opuIMaIbHOM caure MunucrepcTBa HOcTunn P®
(http://www.minjust.ru/nko/fedspisok), B  OuOJIHOTEKE  MYHHUIIMIIAJIHHOTO
00111e00pa30BaTEIHLHOTO YUPEKICHUS «PomaHoBcKas CpeaHsis

oO1ieoOpa3oBarenbHas mkoiaay (nainee — OVY).

1.2. Pabora ¢ AOKyMEHTaMH, W3JaHUSAMHU, BKIIOYCHHBIMH B DOCOM,
MPOBOAUTCS C I€JbI0 MPOTUBOJACHUCTBUS HKCTPEMHUCTCKOW JEATEIHOCTH U
UCKJIFOYEHUS BO3MOXKHOCTH MAacCOBOTO  PAaCIpPOCTPAHEHHUS] SKCTPEMHUCTCKUX
MarepuaiioB B OVY.

1.3. ITonosxxeHue pazpaboTaHO B COOTBETCTBHH C:

- Koncturynueu PO,

- ®enepanbHbIM 3aKOHOM P® ot 29.12.2012 Ne273-®3 «O6 o6pa3oBaHUU B
Poccuiickoii dheneparmny;

- @enepanbHbiM 3aKOHOM P® ot 29.12.2010 Ned36-03 «O 3amure aered OT
uH(popMaIK, TPUUIUHSIOMINN Bpea UX 3JI0POBbIO U PA3BUTHION;

-  @epepanbHpiM  3aKOHOM P® «O mnpoTHBOIEUCTBUU  OKCTPEMHUCTCKOMN
nesitenbHOCTI» OT 25.07.2002 1. Nel14-D3 (Ykaza IIpesunenta PO ot 29.05.2020
Ne 344 «O6 yrBepxknenun CTpaTerud NPOTUBOACHCTBUSA HKCTPEMUZMY B
Poccuiickoit @eneparuu 10 2025 rogay).

2. Onucanue padoTbl
Pabora ¢ mokymeHTamu, BKIFOYeHHBIMA B @COM, COCTOUT U3 CIASAYIOITUX
HanpaBJICHUM:
- oTcnexuBanue ooHopnenun  denepanbHOr0  CrmCcKa
AKCTPEMHUCTCKUX MaTEPHUAJIOB;
- cBepka oubmoteuroro Gouga ¢ PCOM;
- perucTpanys v 3anoJIHEHUE IOKYMEHTOB;
- u3bsATHE U3 (OHJA M3JaHUM U JOKYMEHTOB, KaTaJIOKHBIX
KapTOYEK M3 YMTATEIbCKUX KAaTAJIOTOB, JICKTPOHHBIX MAaTEPUAJIOB U3
OTKPBITOTO I0CTYTIA;
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- OJIOKHpOBaHUE JAOCTYyNA K caliTaM, BKJIFOUeHHbIM B DCOM.
3. Ilopsiaok pad6oTbl

Cotpynnuk 6ubnuorexku OV:

3.1. mpu KOMIUJIEKTOBaHUU OMOJIMOTEHYHOrO (DOHJA, HA HTAle 3aKaza WU
NOCTYIUJICHUSI, HE3aBUCHUMO OT HWCTOYHHMKA KOMIUIEKTOBaHHUS  (BHEIIHSS
OpraHu3ainys, B Jap U Jp.) IPOBOIUT 00s3aTeNbHYI0 CBepKy m3mannii ¢ ®COM c
IEIbI0 HEIOMYIIEHUs TMomnajaHuss B OWMOMMOTEYHBIM (OHI 3ampenieHHBIX
MaTepHaJos;

3.2. cucrtematudecku (OJMH pa3 B MecsIl) caeauT 3a ooHoBienneM ®COM u
ommepaTiBHO HWHGOPMHUPYET aaMUHUCTparuio u koimektuB OV, coxpaHser
OOHOBJICHHBIN CIHCOK B JICKTPOHHOM BHEC HAa KOMITBIOTEPE B OTICIHLHOMN MANKe U
B reyaTHOM BHie. CIIMCOK JOJKEH COJIEPKaTh JaTy OOHOBJICHHUS;

3.3. OCyIeCTBIs€T TIUIAHOBBI KOHTPOJIb 3a BBISBICHHEM B (DOHIAX
OubnuoTexkn wu3AaHui, BKIOUYEHHBIX B PCOM. CBepka NpOBOAUTCS MyTEM
corocTraBiieHus: OubauorpaduyecKkux 3amuced Katajgora U KapTOTEK U TEepeyuHs
marepuasioB GCOM;

3.4. zanonnser «KypHan cBepku dDenepaibHOrO CHHCKAa SKCTPEMUCTCKUX
MaTepHuayioB ¢ (GOHIOM OUOIMOTEKH YupekaeHus» (mpuitoskerue Nel);

3.5. cucremarnyecku (OWH pa3 B MECSI]) COBMECTHO C OTBETCTBEHHBIM 32
Nutepuer-caiitamu npoBoauT cBepky @COM ¢ 3JIEKTPOHHBIMH JTOKYMEHTAMH U
WNuTepHeT-caiiTamMu, JOCTyH K  KOTOPBIM  BO3MOXKEH C  KOMITBIOTEPOB,
yCcTaHOBJICHHBIX B OnOnuoteke OY. Cepka B 0043aTeIbHOM NOPAJKE (PUKCUPYETCS
B «XKypnane cBepku DenepanbHOr0 CHUCKAa JKCTPEMUCTCKUX MATEPHUATIOB C
dbougom O6ubmuoreku OY» (mpunoxenue Nel). brokupoBanue noctyna K cailtam,
BKJItOUeHHBIM B @DCOM, mpoucxoaut Ha Proxy-cepsepe;

3.6. mpu OOHapyXEHUU 3alpPEIICHHBIX MAaTEePUATIOB U3bIMAET WX W3
OTKpBITOro joctyna K (Goumy oubmuorekun OO, OCylIIECTBISCT UX CIHUCAHUE IS
MOCJICIYIONIETO YHUUTOKEHUs (puiioxenue Ned).

Crucanuie mpoBOAUTCA B cOOTBETCTBUM ¢ «llopsakoM ydera JOKYMEHTOB,
BXOJSIIUX B cocTaB O6ubmuoreunoro ¢ouma» (Ilpukaz MuHucTepcTBa KyJIbTyphl
P® or 08.10.2012r. Ne 1077). Akt noanuceiBaercss Komuccueld mo cnucaHuio.
OpuH 3K3eMIUIAp Tnepenaercs B OyXraiaTepuio, BTOPOM 3K3EMIUIAP XPaHUTCA B
oubnuorexe OV (B COOTBETCTBUM C HOMEHKIJIATYPOU JEN);

3.7. cnucanHble w3maHusA, BKIroYeHHBIe B @COM, mepemaer Kommccnw,
CO3JaHHOM Ha OCHOBaHMH Tmpukaza aupekropa OVY. Ilocme yHUYTOXEHHS
JIOKYMEHTOB 9KCTPEMHUCTCKOTO COACP KAHUS, COCTABIISIETCS COOTBETCTBYIOIIMA AKT
(npunoxxenne Ne4). AKT cocTaBisieTcsl B ABYX SK3EMIUISIpax, OJUH SK3EMILISP
nepeaeTcsi B OyXTalTepuio, BTOPOM DK3EMIUISIP XpaHUTCS B OMOIHMOTEKE
(monmmBaeTcsi K AKTy Ha CIIHCAHUE);

3.8. u3bIMaeT KapTouku ¢ OUOIMOTrpaUIECKUMHU 3aMUCSIMHU HA BBISIBJICHHBIC
B Qonme Oubnmorekn OV 3ampelieHHble U3AaHHUs W3 YATATEILCKUX KaTajJoroB U
KapTOTEK;



3.9. cocTaBmsieT CBOAHBIA AKT O YCTAHOBJICHHOW JaHHBIM IOJOKEHUEM
dbopme Ha BbIABICHHbIE B (GoHae Oubmuoreku OO 3ampenieHHbIE HW3AaHUS
(mpunoxxerne Ne2). Akt noanuckiBaetcss Komuccuei 1o npoBepke SKCTPEMUCTCKHX
MatepuaioB, BkIoueHHbIX B BOCOM, u xpanutrca B Oubnmoreke OY B
COOTBETCTBUM C HOMEHKJIATYPOU JIET;

3.10. cocraBnser cBoAHBIM AKT 1o (opMe M B clydae OTCYTCTBUS B
oubnuoreunoM Qouae OV 3ampelnieHHbIX MaTepuaioB U J0cTyna K MHTepHeT-
caiitam (ripusoxxeHue Ne3);

3.11. B OubnuoTeke 3ampemaercss U3JaHue U pacpoCTpPaHEHUE MEYaTHBIX,
ayJiio, ayJANOBU3YAJIbHBIX U MHBIX MaTEpPHAJIOB, COJEPKAIIUX XOTsA Obl OJUH W3
IIPU3HAKOB, IPEyCMOTPEHHBIX YaCThIO IIEpBOM cTaThu 1 denepanbHOro 3aKOHA OT
25 nronst 2002 1. Ne 114 @3 «O npoTHBOIEHCTBUH IKCTPEMUCTCKOM AEATETBHOCTI,
HE JIOMYCKaeTCsl HaIU4Usl HKCTPEMHUCTCKUX MaTepuaioB, MPU3BIBAIOIINX K
OCYIIECTBJICHUIO AKCTPEMHUCTCKON AESTEIIBHOCTU JIMOO OOOCHOBBIBAIOIINX WIIH
OTIPABJIBIBAIOIIMX  HEOOXOJUMOCTh  OCYIIECTBIIEHUS TaKOW  JIESITEIIbHOCTH,
nyOnuKamuii, 000CHOBBIBAIOIIMX WJIM OMPABABIBAIOIIMX HAIMOHAIBHOE U (WJIN)
pacoBo€ MPEBOCXOJICTBO JIMOO ONMPABBIBAIOIINX MPAKTUKY COBEPUICHUS BOSHHBIX
WJIY UHBIX IPECTYIUICHH, HAPABJICHHBIX HA MOJHOE I YACTUYHOE YHUUTOKEHUE
KaKoH OO ATHUYECKOM, COLIMAIBHOM, paCOBOM, HAIIMOHAILHON MJIM PEITUTHO3HON
rpynnsl. KpoMe TOro, kK TakuM MarepuajaMm, B COOTBETCTBUU CO CT.13
®enepanbHOro 3akona ot 25.07.2002r. Ne 114-®3 otHocAarcs:

a) ouIMaIbHbIC MaTEPHUAJIbI 3AMPEIICHHBIX SKCTPEMUCTCKUX OpTaHU3AIINH;

0) Marepuainbl, aBTOpaMU KOTOPBIX SIBJISIIOTCS JIMIA, OCYXJCHHBIE B
COOTBETCTBUM C MEXKJIYHApPOJAHO-TIPABOBBIMU aKTaMU 3a TMPECTYIJICHUS] MPOTHUB
MHUpa U YEJIOBEYECTBA M COJEpXAIIUe MPU3HAKAMU, MPEAYCMOTPEHHBIE YACTHIO
nepBoii ctatbu 1 HacTosero enepaibHOTO 3aKOHA.

B) JtOObIe WHBIC, B TOM YHCIE AaHOHUMHBIE, MaTEpHaNbl, COJEpIKAIIHE
MPU3HAKH, IPETYCMOTPEHHBIE YACThIO ITepBOM cTaThu | HacTosiero eaepaibHOTO
3aKOHa.

4. KoHTpPOJIb 1 OTBETCTBEHHOCTH

4.1. KOoHTpOJIb 32 HACTOSIIUM TOJIOKEHUEM OCYIIECTBIsAECT AupekTop OV.

4.2. OTBETCTBEHHOCTh 3a CBOECBPEMEHHOE M KAUYE€CTBEHHOE BBITIOJIHEHUE
paboT MO BBISIBICHUIO U UCKITIOUEHHIO U3 OnbnmmnoTedHoro (honaa OO 3anpenieHHbIX
MaTepUajioB HECET COTPYIHUK OUOIMOTEKHU.

4.3. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KAUYECTBEHHOE BBITIOJHECHUE
paboT 1o GJIOKUPOBAHUIO JOCTYIA K 3aNpeiieHHbIM THTepHeT - caiiTaM, yKa3aHHBIM
B ®COM, HeceT 3aMecTuTeNb qupekTopa mo 6e3zonacuoctu OY.



[Tpunoxenue Nel
K [TOJIOKEHUIO

KypHai cBepku
¢ «DenepalibHbIM CIIUCKOM SKCTPEMUCTCKUX MAaTEPUATIOBY

Nerr/m | Jlata HanmenoBaHnue Bujaa 0)5(0) Iloanuck
JIESTCIbHOCTH OTBETCTBEHHOI'O
JIALA
BBISIBJIEHBI:

DK3EMIUISIPOB  M3JaHUK, BKIIOUYCHHBIX B @DenepalbHbI  CIIMCOK
AKCTPEMHUCTCKUX MaTEpHUAJIOB;

AJICKTPOHHBIX JOKYMEHTOB M MHTEpHET-PECYpPCOB, MOCTYN K KOTOPBIM
3a0JIOKMPOBAH IIPH UX BBISBICHUH

HE BBISIBJIEHBI HU3aaHus, 3JICKTPOHHBIC JOKYMCHTHI U

NHuTtepHeT-pecypcsl, BKItoueHHbIE B DeepanbHblil CIIUCOK SKCTPEMUCTCKUX
MaTepHuaoB.

Cnucok BBISIBICHHBIX MaTepHaIOB MIpUITaraeTcs (Homep,
TekcT 3anucu @COM, Tonorpaduyeckue cBeeHHs 00 U3JaHUN):

['naBHbBIN OMOIMOTEKAPH

(moamuce) (pacmudpoBKa MOAMUCH)



[Tpunoxenue Ne 2
K MOJIOKEHUIO
(He BbIsIBIIEHO)

YTBEPXIAIO

HMupexkrop MOY «Pomanosckas COIL
N.N. Pe3nuk

« » 20 T

CBOJHBIN aKT CBEPKH
onoamoreunoro ¢ponga MOY «Pomanosckasa COLID»
¢ @enepajbHBIM CHIHMCKOM IKCTPEMUCTCKHX MATEPHAJIOB
OT « » 20 roja

Komuccus B cocrase (3-x gen., paMuany, HHALKANIBI, JOJDKHOCTH)

1.

2.

3.
COCTaBMJIa HACTOSAIIMM aKT B TOM, YTO B pe3yJIbTaTe€ CBEPKH HMCIOIIUXCS B
ouommoreunoM ¢ouge MOVY «PomanoBckass COIIl» 10KyMEHTOB, HW3JAaHUMH,
AJIEKTPOHHBIX JTOKYMEHTOB M MHTEpHET-pecypcoB, BKIIOUCHHBIX B DenepanbHbIN
CIIUCOK IKCTPEMHUCTCKUX MaTEPHAJIOB, HE BBISBIICHO.

[Ipencenarens KOMUCCHUU:
3aMm. AupeKTopa
YneHsl KOMUCCHUU:

OTBETCTBEHHBIN 3a BEJICHHUE cailTa
Cekperapb
['naBHBIN OMOIMOTEKAPH




[Tpunoxenue Ne 2
K [TOJIOKEHUIO

(BrrsiBIIEHO)

YTBEPXIAIO

HMupexkrop MOY «Pomanosckas COILL
N.N. Pe3nuk

« » 20 T

CBOHBII aKT CBEpPKH
oudamnoreunoro pouga MOY «Pomanosckas COILID»
¢ DenepajbHBIM CIIMCKOM IKCTPEMHUCTCKUX MATEPHATIOB
OT « » 20 rona

Komuccus B coctase (3-x yen., paMuanu, MHULIHUAIIBI, JOJIKHOCTH)
1.
2.
3.

COCTaBWJIa HACTOSIIMKA AKT B TOM, YTO B PE3YyJIbTATE CBEPKU HMEIOIMIMXCS B
ouomoreunom douge MOY «Pomanorckas COIIl» g0oKyMeHTOB, HW3JIaHUH,
AJIEKTPOHHBIX JOKYMEHTOB U MHTEpHET-pecypcoB, BKIHOUECHHBIX B DeaepanbHbIN
CIIUCOK SKCTPEMHUCTCKHUX MAaTEpPUaJOB, BBISBICHO  DK3. HM3JaHUM (CIHCOK
MpUJIaraeTcsi), BKIIOUCHHBIX B YKa3aHHBIN CITUCOK.

BreisiBieHHBIE HM3MaHUS  HMCKIIOYAKOTCA W3 OmOnmoredyHoro ¢ouma MOY
«PomanoBckas COIL» u nogyexaT yHUUTOKEHHUIO.

[Ipencenarens KOMUCCHUU:
3aM. TUpeKTopa
UneHbl KOMUCCHH:

OTBETCTBEHHBIN 3a BEJICHHUE cailTa
Cekpetapb
['maBHBIN OMOTMOTEKAPH




[Tpunoxenue Ne3
K MIOJIOKEHHIO

YTBEPXIAIO

Hupextop MOV «Pomanosckas COL
N.N. Pe3nux

« » 20 T

AKT
0 01oxupoBke HTEpHET-pECypCcoB, BKIIFOYCHHBIX B (heIepabHbII
CITUCOK 3KCTPEMUCTCKUX MaTepuaoB (PCOM)
or " " 20 1.

MBI, HUKEO AU CABIINECS
(bamunust, IMeHa, OTYECTBA JIHLL, YYACTBYIOLIMX B COCTABICHUH aKTa)

COCTaBUJIM HACTOSIIIMI aKT O TOM, YTO HaMH OblJIa IIPOBeieHa CBEpKa (he1epaIbHOTO
CIIMCKa YKCTPEMUCTCKUX MaTEepPHaJIOB C JICKTPOHHBIMH JIOKYMeHTaMu U VIHTepHeT-
caiiTaMH, JIOCTYIl K KOTOPHIM BO3MOXKEH C KOMIIBIOTEPOB, YCTAHOBJICHHBIX B
OoubIMoTeKe.
B pesynbrate mpoBEpKH BBIABICHO (KOJMYECTBO) SJIEKTPOHHBIX JOKYMEHTOB U
HNHTepHeT-pecypcoB, BKIIOUEHHBIX B dDeAepallbHBIM CIHUCOK JKCTPEMHUCTCKUX
MartepuaiioB. [IpousBeneHa OJIOKMPOBKA yKa3aHHBIX pecypcoB. CIIHCOK Ha
JIMCTax Impuiaraercs.

Cnucox o akty Ne

Neri/n ABTOD, 3arjiaBue I'ox u3nannsa KommuecTBo
AK3EMIUISIPOB

[Ipencenarens KOMUCCHUU:
3aM. TUpeKTopa
YUneHbl KOMUCCHU:

OTBETCTBEHHBIN 3a BEJICHHUE cailTa
Cekpetapb
['maBHBIN OMOTMOTEKAPH




[Tpunoxenue Ne 4
K [TOJIOKEHUIO

YTBEPXIAIO

Hupextop MOV «Pomanosckas COL
N.N. Pe3nnx

« » 20 1

AKT
00 MCKIIFOUEHUH U YHUUTOKEHUU U3JIaHUN,
BKJIFOYEHHBIX B (peIepaJIbHBIN CIIMCOK AKCTPEMUCTCKUX MaTeprasioB (PCOM)
OT « » 20 T

HacTtogmmit akT coctaBieH
(pamunusi, UMeHa, OTYECTBA JIMII, YYaCTBYIOIIUX B COCTABICHUH aKTa)

00 wuckmoueHun wu3 ¢ouga Oudbmmoreku MOY «PomanoBckas COII» wu
YHUYTOXCHUHU DK3EMILIIPOB

(yka3atp BUJ TOKyMEHTA)
JOKYMEHTOB, BKIIOYEHHbIX B «DeaepanbHblii  CIHCOK  AKCTPEMHUCTCKUX
MarepruasioB» U B coorBercTBUM KoHcTuTynmen PO, ®enepanpHbiM 3aKk0HOM «O
MIPOTHUBOJICMCTBUU SKCTPEMHUCTCKON AesATebHOCTH» OT 25.07.2002r. Nel 14-D3 u
«DenepanbHbIM  CIIUCKOM 3KCTPEMHUCTCKHUX MAaTEpUaliOB», 3allpClICHHBbIX K
PacIpOCTPAHEHUIO, MPOU3BOJACTBY WM XPAHCHUIO HA TeppuTOopuu Poccuiickoi
denepanum.

CHHCcOK BBIOBIBIIINX Ha JUCTAxX IIpujIaracTcs.
(yxa3aTh BUJ JOKYMEHTA)

Cnucok o akty No

Neni/mt ABTOp, 3arjiaBue I'ox uznanus KomnnuecTBo
AK3EMIUISIPOB

IIpencenarenb KOMUCCUU:
3aMm. AupeKTopa
YJIeHBI KOMUCCHU:

OTBETCTBEHHBIN 3a BEJICHUE calTa
Cexperapb
['aBHBIN OMOIHOTEKAPH
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